Prices Division
'.v'.' Price Report for Accounting
'8 Services
RAR

Respondent’s Guide

@

Audit, review, other assurance services,
compilation and bookkeeping services

A. Audit of financial statements

» Audit engagement

A financial statement audit engagement is carried
out in order to express an opinion on whether the
financial statements present fairly, in every important
respect, the financial position of an entity and the
results of its operations and the changes in its
financial position in accordance with generally
accepted accounting principles or, in specific
situations, according to other appropriate accounting
rules communicated to the reader. In some cases,
an audit engagement may include the preparation of
tax returns for the client.

B. Review of financial statements

» Review engagement

A review engagement includes the preparation and
review of annual financial statements and other
accounting information, and in some cases it may
include the preparation of tax returns for the client

C. Other assurance services

> Assurance engagement

Engagement that culminates in the delivery of a
report expressing a conclusion as to the reliability of
information for which another party is responsible. In
an assurance engagement, the accounting
professional explicitly states the level of assurance
that the professional has been able to obtain from
his/her work. Such engagements include attest
engagements and direct reporting engagements.

D. Compilation of financial statements

» Compilation engagement

E. Bookkeeping and payroll preparation services

This class of services includes audit and review
engagements dealing with assertions other than
financial statements as well as the issuance of an
opinion on subjects such as :

WEB Sites

Computer systems

Environmental conformity

Other aspects requiring the issuance of an opinion

The compilation engagement includes the
preparation of financial statements on the basis of
information communicated by the client, and in some
cases it may include the preparation of tax returns
for the client. It should be noted that no opinion is
given as to the reliability of the financial statements.

Bookkeeping services include the classification and
entry of commercial transactions in financial records
(in either paper or electronic format). They do not
include bookkeeping services in connection with the
preparation of tax returns.

Payroll preparation services include the collection of
information needed to establish the payroll service
as well as payroll preparation. They also include
collection, processing and re-routing services for all
deductions relating to a paycheck, such as the
different insurance premiums, withholding tax,
pension premiums, etc.
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Tax services

F. Corporate tax planning and consultation

This class of service includes consulting services
provided to business on how to best manage their
operations in order to minimize tax obligations.

G. Individual tax preparation and planning

* This class of service includes tax preparation and
planning services for unincorporated businesses and
physical persons.

Insolvency and Receivership Services

Insolvency and receivership services

This class of service includes provision of advice
and assistance to the management and creditors of
a financially troubled client. The firm offering this
service may also act as receiver, liquidator or trustee
in bankruptcy cases.

Consulting Services

Consulting Services include :

Strategic management and planning as well as
review of the organizational structure

Financial management consulting services

Human resources management and planning
services

Executive search services

Marketing consulting services
*  Production management consulting services
*  Computer consultancy services

Other management consulting services
Other Services
Other Services includes:

* All types of services other than those mentioned
above.

Example of Distribution of Engagements

Firm BCD = One engagement for each 6.67% share of total operating revenue
The operating revenue of this firm is distributed as follows:

Fiscal Year 1098 .| Caumion [ Nemberefengegenents
° (% times 0.15) (round down to the
nearest integer)
Audit, Review, Other Assurance Services, Compilation and Bookkeeping Services
A. Audit of financial statements 45 x 0.15 = 6
B. Review of financial statements 12 x 0.15 = 1
C. Other assurance services x 0.15 = 1
D. Compilation of financial statements x 0.15 = 0
E. Bookkeeping and payroll preparation x 0.15 = 0
Tax Services
F. Corporate tax planning and consultation 12 x 0.15 = 1
G. Individual tax preparation and planning 17 x 0.15 = 2
Insolvency and Receivership Services 3
Consulting Services 3
Other Services 1
Total 100% 11
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Assistance for Completing Section E: Typical Engagements

What is a typical engagement?
This is a professional engagement that is recurrent and similar from year to year and is representative of a substantial
part of your operating revenue and the types of services provided by your firm.

Why do we want recurrent and similar engagements?

It is important for you to choose engagements with clients that you have had in 1998 and 1999 and which you expect to
keep for another few years.

It is also preferable for the services provided within the engagement to be similar from year to year. This is necessary in
order for us to be able to track price changes for a service that is similar from year to year. In the event that there are
minor changes, please refer to item 5 below. Otherwise, if the changes are such that an engagement should be re-
classified to another type of service, please select and report another engagement in Section E.

How should | enter the information requested?

Eng.

Years

Identification number for the
engagement, and
descriptions

1998

1999

Is the year-over-year
change in the value of
the engagement due
to a change in price
only?

Please check (Q

If No, please indicate
the shares in the
change in value which
are due to a change in
service and in price

Identification #:

3

$

4

$

4

Hrs:

4

Hrs:

4

[

Yes : O %
¥

No: O —»

P

Service Price
$ $

‘ﬂ Please enter the letter (see the table in Section D of the questionnaire) that corresponds to the type of service

provided under a given engagement.

Section D for each type of service.

Please report for as many engagements as indicated in the last column of

2 Please indicate the category that includes the year you started doing business with the client associated with the
engagement selected.

1 —Since 1998

2 —1993 to 1997
3 —Before 1993

Indicate your reference number for the engagement. In a few words, explain the nature of the engagement selected
and the reason for any changes in the engagement between 1998 and 1999.

Please enter the total value of the engagement (without taxes) and the hours billed. The period of time in which
the engagement is being fulfilled should be comparable from year to year. If the period differs substantially, and if
this has an impact on the price of the engagement, please select and report another engagement.

5 Ensure that the change in the value of the engagement between 1998 and 1999 is solely due to a price change. If

Yes, please do not complete the last column.

If No, please identify, in the last column, to the best of your

knowledge, the amount of the year-over-year change in the value of the engagement which is due to a change in

the service provided and to a change in its price (given the case).

(See next page for examples)
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Addition or elimination of work.

Change in client’s sales figure which require more in-depth research.

Examples of changes in service which have an impact on the value of the clients

Change in quality: More in-depth verification requiring additional elements to carry out the analysis.

N.B. Changes may be positive or negative

Examples
Is the year-over-year
o Calendar year change in the value of | If NO, please indicate
Identlggagorel;grrr&bzrn:‘jor 2 the engagement due the shares in the
Eng. | Years gagement, to a change in price | change in value which
descriptions only? .
1998 1999 ’ are dL_Je toa qhange in
. service and in price
Please check (O
Identification # 9816710898
$25000 |$35000
From 1998 to 1999 : Yes O
1- A 2 Verification of financial . . - -
statements which requirea  |HrS: Hrs: b/ Service Price
greater selection of elements No —»|$ $
in order to register with the 250 330 8 000 2 000
stock exchange.
Identification # 9715473108
$4500 |[$ 4400
Tax Consultation on Yes
2- F 3 [|Investments Hrs : Hrs : Service Price
From 1998 to 1999 : No o —»|$ $
$100 discount 40 40
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Prices Division
How can you use.....

Accounting Services Price Indexes

07/04/01

Pilot survey conducted in Quebec

The first trial of the pilot survey was conducted in
Quebec. The pilot survey was conducted to test the
clarity of the questionnaire, to ensure the information
requested from the respondents is available and
accessible and that the methodology used in this
survey can be justified by the actual data collected.

Once the results of the pilot survey have been
examined, the survey will be expanded to include all of
the provinces and territories in Canada. The data in
this questionnaire will be held in strict confidence, used
for statistical purposes, and published in aggregate
form only. The following sections will explain the index
and its possible uses.

What is the IPSC?

The IPSC is an annual index that measures changes
in the prices for accounting services such as auditing,
taxation services and bookkeeping. Movements in the
total price index reflect changes in costs for labour as
well as changes in the mark-ups charged on labour
and on other inputs to contracts for services. Price
indexes will also be established for the different
accounting services for each of the five regions of
Canada®.

The IPSC price index will be produced from an annual
survey of Canadian firms specialising in accounting
services, auditing, taxation and bookkeeping.

The survey will collect data from year to year on a

variety of services or professional engagements
offered by firms in this economic sector.

Types of Services

Auditing of financial statements
Review of financial statements

Other assurance services

Compilation of financial statements
Bookkeeping and payroll processing
Corporate tax planning and consulting
Individual tax preparation and planning

NoorcwdhpE

Canadian Regions

Québec

Ontario

The Maritimes

The Prairies

British Columbia and Territories

grwNRE

! It is possible that certain indices produced by Business
Activity or geographical region will not be published for
reasons of confidentiality and accuracy.

For Engagement Escalation

An Accounting firm wins a bid for a project that will
take many years to complete. Over this period, the
firm expects to increase the salaries paid to its
employees to compensate them for inflation and to
reward performance. The firm and its client agree that
the value of the completed engagement will reflect
theses future increases. They agree that the
maximum allowable increase in the engagement value
will be tied to the historical trend of the IPSC.

e To Evaluate Business Performance

Using the IPSC, an accounting or tax firm can
compare the changes in its costs or mark-ups with
those of all other firms offering the same services. In
this way, the firm can evaluate its competitiveness.

e To Track Purchase Costs

Private companies, public organisations and Crown
Corporations purchase accounting services on a large
scale. For budgetary reasons, they must control their
expenses. With the indexes developed from the data
received, they will be able to better measure their
costs and therefore better follow accounting services
market trends. Knowing how the prices have changed
over time for these services, the organisation will be
able to predict the price movements in the future.

e To Measure Economic Performance

Total revenue for the sale of accounting, auditing,
taxation and bookkeeping services estimate the
industry’'s gross domestic product; an important
measure of Canada’s economic performance. In any
given year, the value of this industry’s revenue reflects
both the volume of services sold and their selling
prices. To measure the year-to-year changes in the
volume of accounting services sold, price change must
be factored out. Current dollar estimates of gross
domestic product for this industry are deflated using
the IPSC.

For more information...

Accounting Services Price Index will be published in
Services Price Indexes (62F0040XIB) and can be
obtained using CANSIM. For more information please
contact us at (613) 951-3813 or by fax at

(613) 951-2848.
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Prices Division Confidential when completed

Pr Ice RepO rt fO r ACCO u ntin g Collected under the authority of the Statistics Act, Revised Statutes of

‘: SerViceS Canada, 1985, Chapter S19. Completion of this questionnaire is a
. legal requirement under this Act.

Si vous préférez recevoir ce questionnaire en francgais, veuillez
composer 613-951-3813

Correct if necessary

r Legal name

Business name

Contact

Address

HENEEEEEEEEEE NN,
L IYIIIIIIIIIIIIIIIII

Province Postal Code

Language preference O French O English

A.Introduction

PURPOSE OF SURVEY

The indexes produced from the data collected in this survey are used to measure changes in the prices of accounting,
audit, tax and bookkeeping services. Businesses use these indexes to assess their performance, monitor their costs,
value of professional engagements and compare the changes in prices with those of other companies in the same sector.
Statistics Canada uses these indexes to better measure the volume of accounting service activity in Canada.

CONFIDENTIALITY

Statistics Canada is prohibited by law from publishing any statistics which would divulge information obtained from this
survey relating to any identifiable business, without first obtaining its consent. The data reported on this questionnaire
will be treated in strict confidence, used for statistical purposes and published in aggregate form only. The
confidentiality provisions of the Statistics Act are not affected by either the Access to Information Act or any other
legislation.

INSTRUCTIONS

Please complete this report using the definitions and instructions given at the beginning of each section. Definitions and
examples are outlined in the “Respondent’s Guide” accompanying this report. Estimates are acceptable whenever actual
figures are not available. If you require assistance or if you have questions about the survey, please contact :

Gaétan Garneau
Telephone #: (613) 951-3813  Fax #: (613) 951-2848
E-mail: gaetan.garneau@statcan.ca

Please return this questionnaire within 30 days of receipt and keep a copy for your records.

Name of person completing this questionnaire: (please print)

O Mr. O Ms.
First Name Last name
Title
Date Telephone # Ext:
Completed :
DD MM YYYY
Fax #
EmaiL :
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B. Main Business Activity

Please check (O the first circle below, if the activity which most accurately describes the principal source of your
operating revenue is among one of the three classes of service described below. If none are applicable, please check (O)
the second circle.

(

Accounting Services : Includes business units whose the main activity is to supply a range of accounting

services such as the auditing, review and preparation of financial statements, the design of accounting systems
O< and the provision of accounting advice.

Tax Preparation Services: Includes business units whose main activity is providing tax preparation services.

Bookkeeping, Payroll and Related Services: Includes business units whose main activity is providing
bookkeeping, billing and payroll processing services.

O None of the above : Please return the questionnaire in the enclosed envelope. Thank you for your cooperation.

C. Operating Revenue in Québec : Fiscal Year 1998

Please report your business unit's operating revenue for the fiscal period for which the final day occurs on or between

January 1, 1998 and December 31, 1998. For example, if your fiscal period ends March 31, 1998, please report for the
period April 1, 1997 to March 31, 1998.

Fiscal Period From To

DD MM YYYY DD MM YYYY

Total operating revenue for your Québec business unit (in canadian dollars) :

Exclude federal or provincial sales taxes.

D. Distribution of the Revenue (1998) by Type of Service

The purpose of this section is to identify the number of professional engagements by service category that you
will report in Section E.

Please follow the instructions below:

1. In the second column, please report the percentage share of your operating revenue (reported in Section C) for
fiscal year 1998 in the second column for each type of service indicated in the first column. Estimates are acceptable
whenever actual figures are not available.

2. Multiply the number in the “%” column by 0.15 and enter the resulting number (round down to the nearest integer) in
the last column of the table below. This will give you the number of engagements by type of service that you will
report in Section E.

For definitions of the service categories and an example distribution of engagements required, please refer to
pages 1 and 2 of the Respondent’s Guide.

Number of
Fiscal year 1998 | o | epan i secion €
(%times0.15)
(round down to the
nearest integer)

Audit, Review, Other Assurance Services, Compilation and Bookkeeping
Services

A. Audit of financial statements X 0.15 =

B. Review of financial statements X 0.15 =

C. Other assurance services X 0.15 =

D. Compilation of financial statements X 0.15 =

E. Bookkeeping and payroll processing X 0.15 =
Tax Services

F. Corporate tax planning and consulting X 0.15 =

G. Individual tax preparation and planning X 0.15 =
Insolvency and Receivership Services
Consulting Services
Other Services
Total 100%

2 Leave shaded areas blank
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E. Provision of Services: Typical Engagements

The purpose of this section is to collect information about prices and price changes for engagements that you
select to represent your firm activities given the distribution of engagements by type of services from previous
section.

Please include the most typical engagements for the services offered by your firm.

For assistance in completing this section, please refer to page 3 of the Respondent’s Guide

Reminder :

Type of Service Engagement (Eng.) :
A = Audit of financial statements D =>Compilation of financial statements G =» Individual tax preparation
B =» Review of financial statements E =» Bookkeeping and planning
C = Other certification services F = Corporate tax planning

Years : 1 =>» Since 1998 2 => 1993 to 1997 3=> Before 1993

Please start here :

Is the year-over-year o
S Calendar year change in the value of |If NO, please indicate the
Identification number for the the engagement due shares in the change in
Eng. Years engagement, and to a change in price | value which are due to a
descriptions only? change in service and
1998 1999 in price
Please check (Q
Identification # $ $
Yes o
1- Hrs: Hrs : Service Price
No O—F|s $
Identification # $ $
Yes O
2- Hrs: Hrs: Service Price
No O —p|$ $
Identification # $ $
Yes o
3- Hrs: Hrs: Service Price
No o —»|3$ $
Identification # $ $
Yes o
4- Hrs: Hrs: Service Price
No o —»|% $
Identification # $ $
Yes O
oS- Hrs : Hrs : Service Price
No O —p|$ $
Identification # $ $
Yes o
6- Hrs : Hrs : Service Price
No O —»|3$ $
Identification # $ $
Yes O
7- Hrs : Hrs : Service Price
No o —r 3 $
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Reminder :

Type of Service Engagement (Eng.) :
A =>» Audit of financial statements
B =» Review of financial statements
C =>» Other certification services

Years : 1 = Since 1998

D =»Compilation of financial statements G = Individual tax preparation
E = Bookkeeping
F = Corporate tax planning

2=> 1993 to 1997

and planning

3=> Before 1993

Please continue here :

Is the year-over-year
I Calendar year change in the value of | |f No, please indicate the
Identlgﬁggggnqzmbzggor 32 the engagem_ent qlue shares in the change in
Eng. Years d NN to achange in price | value which are due to a
escriptions only? change in service and
1998 1999 ' g€ In SE
B in price
Please check (O
Identification # $ $
Yes (@]
8- Hrs: Hrs: Service Price
No o—» s $
Identification # $ $
Yes (@]
O- . ,
Hrs: Hrs: Service Price
No oO—r |3 $
Identification # $ $
Yes O
10- Hrs: Hrs: Service Price
No O—p |3 $
Identification # $ $
Yes O
11- - -
Hrs: Hrs: Service Price
No o—» $ $
Identification # $ $
Yes O
12- Hrs : Hrs : Service Price
No oO—r |$ $
Identification # $ $
Yes O
13- Hrs : Hrs : Service Price
No O—»|s $
Identification # $ $
Yes O
14- Hrs: Hrs: Service Price
No O—p |3 $
Identification # $ $
Yes O
15-
: Hrs : Hrs : Service Price
No O—p|g $

F. Client Dynamics

The purpose of this section is to enable us to learn more about the stability of engagements.

Please indicate the approximate percentage of your operating revenue derived from new engagements with new clients

for each of the years 1998 and 1999:

1998

%

1999

%
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How long did you spend collecting and reporting the information needed to complete this form? minutes

Comments?

We invite your help in improving our business survey program. Your comments on the following range of suggested topics
along with your more general remarks would be greatly appreciated:

questionnaire content - order and flow of questions

new questions of interest to your industry - timing of receipt of questionnaire and the period given
guestionnaire language for response

use of business terminology - other sources of data to further reduce response
comprehension of questions (e.g., through definitions, burden

examples, instructions) - potential for electronic data reporting

Please retain a copy for your files.

Thank you for completing the questionnaire.
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